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Approve Change Orders 
 

Once a change order has been submitted and approved in Oracle you will need to Approve the CO in 
ProjectTeam.  

Approving a Change Order 
 

1. Navigate to the Change Order log within a project. 
2. Click on the Subject to open the Change Order. 

 
 

3. Link the email from Oracle, with the Change Order approval, to Reference Links. 

 
4. Click Approve Change Order in the top right of the form. 

 
 

5. Select the date that the Change Order was approved in Oracle and click Yes. 
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