ProjectTeam Help Center

— ProjectTeam Quick Reference Guide

Design Review Comments — Bluebeam Import

An easy way to get your design review comments into ProjectTeam is doing a quick export from
Bluebeam and then importing those comments into the ProjectTeam.com Design Review Comment
form. This guide will walk you through those steps.

Download from Bluebeam
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Make all necessary comments on the desired PDF and expand the markups list at the bottom of the
screen.
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Click on the clipboard icon and select “CSV Summary”.
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Files
MName Pages

Hardin Ill Substation 30% Package Combined_INV Comments.pdf All Pages (1-177)

Columns Filter and Sort Output

Name Sample Type

Subject Cloud Built-In
Page Label 02-1_ f Built-In
Comments %9 A Built-In
Author ) SHX Tey Built-in

Date 1/1/0001 Built-In

Status Empty Built-In

Color Built-In
Layer Empty Built-In
Space Empty Built-In
Page Index ] Built-In
Lock Built-In
Checkmark Built-In
Creation Date 1/1/0000 Built-In
X A95A3 In Ruilt-In

Show Empty Columns Save Config Load Config

3.

Select the columns “Page Label”, “File Name”, “Author”, and “Comments”. Deselect all other column
fields.
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Name Pages

Hardin Ill Substation 30% Package Combined_INV Comments.pdf All Pages (1 -177)

Columns Filter and Sort Output

Name Filter
Page Label (Al
Comments [All
Author ECollier

File Name

Show All Columns
Sort By = Page Label Ascending
Then by File Name w Ascending ! Remove

Then by Author w A nding . Remove

Save Config Load Gonfig

Cancel

4.

Apply a filter to the “Author” column to include only the comments created by the desired authors. Sort
the columns in the following order “Page Label”, “File Name”, “Author”, then “Comments”.
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Markup Su

Files
Name Pages

Hardin Il Substation 30% Package Combined_INV Comments.pdf

Columns Filter and Sort Output

Export as:
Export to: Jrive - Invenergy LL
Overwrite Existing File

File name:

Hardin lll Substation 30% Package Combined_INV Comments

Create Multiple Reports Per Page Label
Append Date to Title
Markups
Totals
Markups & Totals
umn Headers
ID Columns
Incl

| Format Numbers

Save Config

| Open File Aft

5.

All Pages (1 -

Page 5

177)

Load Config

Cancel

Ensure that the proper file type to export is selected (CSV) and that “markups” and “Column Headers”
and “Format Numbers” is selected. When complete, click “OK”.
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6.

™

The output CSV file should look similar to the CSV file above. If this is the case you are now ready to
import the comments into ProjectTeam.

Note: CSV files are intended for importing and, therefore, do not take kindly to edits. Do not reorder or
edit the column header titles or make any general edits to the file.

Import to ProjectTeam.com

1. Navigate to the Design Review Comments form in ProjectTeam.
2. Click the New button.

Invenergy ... . : U ——
Hardin Il - OH Solar Project «
Design Review Comments shared with me |:|
Subject Created On ~ Related Shared
SCADA 90% Design Review Comments 412/22 3:37 PM ¥1 ¥}
60% SCADA Comments 3/11/22 3:52 PM ®1 F

3. Fill out the Package Description, Reviewer Company, and other applicable information.
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Invenergy ;... : orirage @

ardin Il - OH Solar Project ~ H

New Design Review Comments Cancel

n DETAILS

Subject

Reviewer Company:

Drawing Package Reviewed
Subject General Notes
Specification Package Reviewed

Subject General Notes

Design Comments

Page ' File ' iinor Comments Priority Quadrant/Section ScOPe | Schedule | Cost Impact o.qriong/Resolution Due | Responder | Responder | EOR
Label Name Impact  Impact

ci
Impact Notes Date (Company) (Contact) = Conclusions

4. Inthe Drawing Package Reviewed collection, click the Add Existing button.
Invenergy ‘ .V'

ProjectTeam Training Project ~ pport

X~ PT Administrator «

Edit Design Review Comments Cancel m
DETAILS

Package Description

SCADA 90% Design Review Comments

Reviewer Company:

Invenergy LLG

Drawing Package Reviewed

Subject General Notes

Specification Package Reviewed

0 i
5. Select the package from the modal window, then click Add.

General Nntes

Add Drawing Package Reviewed

Subject

E SCADA 90%

PKG_06_INV_30% Electrical Design

General Notes

This is a test for the merge template

Test 2

Test for Studies Log

6. Inthe Design Comments collection, click the ellipses (three dots) on the far right of that
collection.
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INVenergy i weome. - ‘ I

New Design Review Comments

n DETAILS

Subject

General Package

Reviewer Company

Invenergy LLC

Drawing Package Reviewed <
Subject Ganeral Nates

Specification Package Reviewed & || Add Existin Create New
Subject General Nates

Design Comments
Page | Fle  puthor Comments Priority | QuadrantSection ScoP® | Schedule | Cost IMPact ¢ iyoriiong esolution DUe  Responder

Label  Name Impact  Impact | Impact Notes Date  (Company]

7. Click the Upload button in Step 3 to import your Bluebeam saved csv file.

Import Design Comments

Download template
Download the template CSV file we've built which is ready for you to

fill in.

Download

° Prepare your data
Use the template to fill in all the rows of the collection.

Import rows
Upload the CSV file into ProjectTeam.com

U

Cancel ‘

8. Locate the template. Click the csv title to select and click the Open button.

| Open X
« ~ 1 BB > ThisPC > Desktop v O I Search Desktop
Organize ~  New folder =- O @
~  Name Status Date modified L
" # Quick access l B! ProjectTeam-Business-Directory-Import-Template.xlsx I @ '
B Desktop @7 QBO Integration requirements (1).docx @ 8 13:29 PM i
¥ Downloads  # @ 508c Compliance QRGs.docx @A 7/20/2021 11:15 AM t
‘& Documents # 82 PT Implementation Listadsx @ 021 3:46 PM t
& Pictures + &5 SOP Term Service Requests - May 2021 (1).pdf @ 021 4:08 PM t
oMC B2 Curve Kickoff Meeting pptx @ 021 3:40 PM !
@ L i i Training - A @
Create Your First Liz Version_Quick Start Training - Agenda.docx = No previel
@i PT_Commercial Pricing Schedule_2020.pdf ] M wvailable.
Invenergy . i s availabl
@9 PT Admin Account Setup.docx @ 1
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> 9 3D Objects LMs @ 3/22/2022 435 PM i
> [ Desktop Clients < 3/21/2022 4:55 PM fv
> [ Documents S >
File name: ~ | |All Files (*.7) v
Cancel
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9. The data will import into your project. If any errors occur during the import, you will be notified.
The error report shows which rows in the spreadsheet have incorrect or missing information.
Note: if any error occur the entire import is aborted, and no records will import until all errors
are corrected. When successful, a confirmation window will appear. Click Close.

Import Design Comments

Import successful
Perfect! We found no errors during the import process. You've

successfully imported 1 rows to the Design Comments collection

Close

10. Upon successful import you can view the imported records in the Design Comments section.
Click Save to finish.
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