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Incidents 
 
Safey Incidents are used to record safety and environmental related incidents reported by the 
Contractor, documenting details of the occurrence that will procure sufficient information for 
investigation allowing Invenergy to implement corrective and preventive actions for better 
practices on site. 

 
Contractor to Create New Incident 
 
Contractor to report verbally to Invenergy with 24 hrs. of occurrence.  Within 48 hrs. of 
occurrence, Contractor is to submit an Incident in ProjectTeam. Here are the steps: 
 

1. Navigate to the Incident log within a project. 
 

2. Click the New button on top of the Incident log. 
 

 
3. Populate the appropriate fields to properly describe the Incident and click Save. 
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Contractor to Distributing an Incident 
 

1. With the Incident complete and saved, navigate to the Workflows panel, and click Start New. 

 
 

2. Check the box for the appropriate Workflow name and click Start Workflow. 
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Below is an example of the overall workflow for Incidents: 
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